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MOJOXEHHE
o MeToanYeckoii pabore
B TOO «BbicuIHH KOJUIEIK APEC PetroTechnic»

1. O0mHe MoJIOMKEeHUus

1.1. Hacrosiiee ITOJIOXKEHHC pa3paboTaHO B COOTBETCTBHUM C zaxonoMm PK
«O6 o6pa3zoBaHHW» M «IIpaBUJIAMH opraHuzalyu ¥ OCYIIEeCTBICHUI yueOHo-
METOUYECKOH H Hay4YHO-METOIUIEeCKOH paboThl» YTBEP)KASHHBIMU NpUKa30M
MOH PK ot 29 HosiGpst 2007 roaa Ne 583;

1.2. Hacrosiiee JIIOJIOXKECHHE omnpenensier  LEJH, 3a7a4u,
opraHuszalluy U JIesTeIbHOCTH MeToIH4YecKoi paboTel B TOO «Bwl
APEC PetroTechnic» (nanee - KOJIJIEIDK);

1.3. Mertonu4deckas padoTa OCyILIECTBIsAETCA B HeJIAX obecrieuyeHUss H
COBEPIIICHCTBOBAHHS yueGHOTO IIpouecca, pa3zpaboTKu H BHEIPCHHA HOBBIX
TexHoJoruil o6ydeHus, odecredeHms [HOBLILIEHUS KBaTH(QUKAMN 1€(aroruaecKix
KaJpOB;

1.4. 3aauaMy METOIHYECKOH paOOTh! SIBJISIOTCH:

- Meroaudeckoe obecriedeHre peanns3alinn 06pa30BaTE/ILHOTO IIponecca;

- Paspaborka, BHeJpeHHE HOBBIX M COBEpLICHCTBOBAHUE CYIIECTBYIOMIMX
TexXHOJIOTHI, METO10B, CPEJICTB H dbopM 06pazoBaTEIBHOIO MPOLECCa;

- Pa3sBuTHE TBOPYECKOrO MBIIIIEHUs Meaarora, obecrieduedre MOBBILICHHAA
kpandUKaIuyu ¥ NpodeccCHoHaTBHOTo MacTepcTBa Neaarorunaeckux pabGOTHHUKOB,
COBEpPILISHCTBOBAHME MOTEHIHATA negaroruyeckoro KoljeKTHBa;

1.5. OO6mee PpYKOBOACTBO MeTOauYecKoi paGoToi B KOJUISDKE
oCyIeCTBIsIET JHUPEKTOP- HenocpeacTBeHHBIMHA opraHu3aToOpamMH MEeTO UUEeCKOH
paGoTsl B MeNarorudeckoM KOJUIEKTHBE SIBIIIIOTCs 3aMeCcTHTEIb aupeKTopa 1o
aKkageMudeckoil H [IPOM3BOIACTBEHHOU paGore, METONWYECKHM OTIIEIJIOM,
npeacenaTesid IMKIOBBIX MEeTOMHIECKUX KOMUCCHI;

1.6. KoopauHUpYHOLWHXM OpraHoM Meronuueckoii paboTel  ABJISETCH
MeTONUUYEeCKUN COBET. CocTaB METOAHYECKOro COBETa yTBEPIKAACTCS €XETONHO

npuKazoM  AMPEKTOPA, NOTIOJIHSAIOTCS u nepecmarpuparoTcsa IO Mepe
HEeoOXOOHUMOCTH.

MOPSAAOK
CIIMH KOJIJIIEIK

MeToauueCcKUu COBET B KoOJLIepKe co3aH JJIS paccMOTpEHUA
pexomeHnauHﬁ u [IpeATOKeHUH 1o HauOoee BaKHBIM BoIpocaM
cOBepIIeHCTBOBaHUS! coIeprKanus U MEeTOIUKHU oOydyeHus, IOBBILLICHHSI



3} (PEeKTHBHOCTH H KadecTsa yueOHOTO mporecce
oOydeHHsi 1 BOCIIUTAHHUA.

1.7. TeKyuryr0 METOAHYECKYIO paboTy OCYIIECTBISIIOT B TE€YCHUH y4eOHOro
roja MeTOAUYeCKHH OT/IeJI ¥ IIUKJIOBLIC MeToaUu4YecKHie KOMHCCHH (fanee - IIMK).
1.8. YuacTMe B MeToau4ecKoi pabore BCex nperiogaBaresieli, MacTepos

[IPOU3BOICTBEHHOTO OOyJeHus, naGopaHTOB siBIsieTcs 00s3aTeNbHBIM M BXOIUT B
MX JOJHKHOCTHBIE MHCTPYKIIMH,

a, BHEOpPECHUA repegoBoro OIbITa

1.0. OcHOBHBIE HampaBjeHHs METOJMYEeCKOH paGoThl  OIPEACINAIOT
[lelarOrM9ecKril ¥ yHIe6HO-MEeTOAUISCKHIT COBEThI KOISIDKA.

1.10. B Komuemke MIPOBOJUTCS KOJUISKTHMBHAA U WHAVBULYallbHas
Mmeroaudeckas padbora.

2. @OopMBI H COAEPKAHHE MeTOoANYeCKOoH paboTshI

2.1. OCHOBHBIMH (hOPMaMH METOMYECKOK paboThl B KOJIJICIUKE SIBJISIFOTCSH ©

- BacegaHus IO PACCMOTPEHHIO BOIMNPOCOB  METONHMKH o0ydyeHHUsT H
pocruTanus (y4eOGHO-MEeTONHYECKHH COBET KOJUISIDKA, NUKJIOBLIE MEeTOJAUYEeCKHE
KOMHCCHH);

- Hay4HO-METOIW4YECKHE KOH(pEpPESHIMH, CEMUHApBEl H METOIHIECKUE
COBELIaHMSI;

- MeToogu4ecKHe 3aHsITHS,

- PazpaGoTkKa M COBEpPLICHCTBOBAHHE y4eOHO-METOHIECKHUX MaTepHaios 1
JIOKYMEHTOB, COBEPLICHCTBOBAHHEC MTB y4ebHOro rnporecca;

- Opranuszanusa oOMeHa OnbITOM MeTOqHUYEeCKOM paGoThI (HacTaBHUYECTBO);

- TIpoBeneHue KOHTPOJISL yueOHbBIX 3aHITHH;

- TloBbimieHHe KBTU(GHKAIIMH U aTTecTalus neaaroros,

- Tpaucnsauus onsita APEC PetroTechnic.

9.2. MeToaMyYecKre COBEL@aHUsl TPOBOJSATCH B LEJIAX PELICHHA KOHKPETHBIX
BOMNPOCOB yueOGHOM paboThl, METOIMKH IIPOBE/ICHHS npakTukd. OHH OPraHU3yIOTCs
¥ MIPOBOJSATCS HIUKJIOBBIMH METOAHCCKUMH KOMHMCCHSIMH.

2.3. Hay4yHO-METOANYICCKHC KoH(pepeHUUH W CeMHHAphbI MpoOBOIOATCS B
KOJUIe/DKe, IJle paccMaTpUBalOTCs BOIIPOCHL IO npobiemamMm oOpa3zoBaHUsl, IYTH
COBEpPIIEHCTBOBAHUS TTOATOTOBKH CIEeIMAIINCTOB, BHEJpPEeHHE HOBBIX METONOB H
cpencts obydenus. Ilo Hauboljiee BaXKHBIM BOIIPOCaM MOTYT NPOBOAHUTBECH
MEKKOJUICDKHBIE, pecryONnKaHCKue W - MEXAYHApOAHBIC koH(pepeHIUH |
cCeMHHAaphbI.

2.4. OTKpBITHIE YPOKH IIPOBOIATCS COTJIACHO pacnucaHuio y4eGHBIX 3aHATAR
B Heasx oOMeHa ONBITOM, OKa3aHWs ITOMOILHM MOJIOIBIM IleJaroram, a TakXKe B
LeJISTX KOHTPOJIIsl yueOHBIX 3aHsATHH;

7.5. KouTponh yueOHBIX 3aHATHH [POBOAHTCA OUPEKTOPOM  KOJUIeKa,
saMECTHTE/SIMUA  JHUpEeKTopa, METOAUCTaMH, npeacenaTeAMHA IIMK B Oemix
onpeeneHUsT ~ METOAUUYECKOro  ypoBH3 MIPOBOJAMMOIrO  3aHATHSA,  CTCICHH
OOCTHIXKEeHUsT y4deOHBIX W BOCIIMTATE/IPHBIX  Ilejield, YPOBHs IIOArOTOBKH
mpenojasaress. Pe3ynpTaThl MOCCIICHH OTpakalroTCsl B aHAJIM3e ypokxa.

2.6. IllmanupoBaHue MeTOONAYecKol padoThl B KOJIJISIKE (B BHUIE IUIAHOB
paGoTbl) OCYIIECTBIASTCS HA y4eOHBIN o/l



3. MeTroanueckasi padbora unm.nonoii-meTo,unqecmoﬁ KOMHCCHH

3.1. dus HerocpeACTBEHHOH OpraHU3aliH H PYKOBOACTBA METOINYECKOM
paGorbl B KOJJICIDKE co31aioTCs IIHKIIOBBIC MeToaudYecKrue KOMHUCCHH. Ilepe4yeHb
KOMI/ICCI/Ii;I H HX HepCOHaJIBHBIﬁ cocTaB onpe):[enﬂe'rca MCTOJ],H‘-IECKI/IM cCOBETOM
KoJUIeHKa U yTBEPKIAeTCsl IpUKasoM UpEKTOpa KOJJe/Ka.

3.2. B cocras LIMK BKIHO4arOTCA rpernojaBaTesiy, BeAylne COBMECTHYIO

y4eGHy1o paboTy MO JIUCIUILIMHAM LMKJIOB yyeOHoro njaHa.

3 3. Ha 3zacenanusx LIMK paccMaTpUBarOTCA cleaylolue BONpOCHL:

- pazpaGorka u 06CYKIICHHE pabounx y4eOHBIX IUIAHOB 1 IPOTPAMM,

o onpe,ueneHHe OIITHUMAaJILHOTO coepxKaHus,

[oceaoBareIbHOCTH
HU3y4YeHUs JIMCLHTUIINH, BUIOB 3AHSTHUHA
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- 00001eHue ¥ BHEApPEHHC B y4eGHBIH MPOLEecC TOI0XK
BeIpaboTKa €IMHBIX B3NBIOB mo Bompocam y4deOHOH,
BOCIHUTATEIBHOM pabOTHI;

UTEeJILHOTO ONbITAa,
MeTOomAYdecKO ¢

_ OBGCy)KJEHHE BOINPOCOB  ONTHMH3ALMU Tpy#Aa NPEnoAaBaTEIbCKOro
cocTaBa, ydeOHOM Harpy3xKu npernoaasBaTeIbCKoro cocTaBa Ha HOBBIH yqe6HBIﬁ romn;

- oKazaHHe INOMOIIH MOJIOABIM [periofiaBaTessiM-CTaKepam;

= opraHH'sauua 58 l'lpOBe,D,eHI/Ie MEeTOOHYEeCKHUX 3aHHTHﬁ;

- obcyXIaeHue TeM U TpeOoOBaHUM K KypcoBoi# pabore,
CTY/IEHTOB K 3allUTe;

- obcyxjeHue TPOCKTOB yqe6no—meronnqecxoﬁ
JUCLMAIUIMHAM y4eOHOro mana;

mMoaroToBKa

JIOKyMEHTalu| 110

- aHaJIu3 COCTOAHHA caMOCTOSTeTbHOM pabOThl CTYACHTORB u obecried
CTYyJJEHTOB yueOHOMN U yqeGHO—MeToaneCKoﬁ IOKyMeHTalue;

- obOCcy)KIeHHue HWTOroB IIpoMesKy TOYHON aTrecTalm,
paboT u ca4du WTOrOBOM aTTEecTalliy BBITY CKHHKOB,

€HHEC

3aI0UTEl KYyPCOBBIX

- opraHu3alys TOBBIIICHM KBaTHpUKAITHHA npenonaBa—reneﬁ LIMKIIA;

- apand3 OT3bIBA npeanpusTuii - 0 BBINIYCKHUKAX W  ONpeaesieHue
MepONpUsATHH 110 YCTPaHCHHIO HEeLOCTATKOB MOJINrOTOBKH CIIeIHaIMCTOB;

- poAroTOBKa M ydJacTHe B Hay4YHO-MEeTO UIeCKHX KoH(pepeHIHAX
KOJLITEe KA.

3.4. Pa6ora 1IMK opranusyercs IO rOAOBOMY IUIaHY, YTBEPKICHHOMY c
saMecTUTEeeM NIUpeKTopa 1o aKageMHIeCKON U MPONU3BOACTBEHHOM pabore;

3.5. Pemenue LMK npuHUMacTCH OTKPBITBIM TOJIOCOBaHWEM IpPOCTHIM
6OBILIHHCTBOM TOJIOCOB TIPH y4acTun Ha zaceJaHHM HE MEHEC 50% unenos LIMK.
Pemenue siBisieTcs: 00s3aTEIbHBIM IUIsl BCEX y4acCTHHKOB 1IIMK;

3.6. Uroru pa6orsl LIMK ob6cyaarTesa 1 paccMaTpUBarOTCs HA 3acelaHuAX
[1eJArOrMYecKOoro COBETa KOIICKA;

4. UpanBHAYAJIbHAS METOAHCCKAH pabora
4.1. OcuoBHBIMHA (opmMamMH MHAUBHLY AJIBHOM MeTOAUYEeCKON paboThl B
KOJLJIepKE SBJISICTCA paboTa pyKOBonHTcneﬁ, METOIHUCTOB, npenonaBaTenei?I "

MacTepOB IMPOU3BOJICTBEHHOIO o6ydeHHsI, CaMOCTOSTEJIbHAA MeTouuecKkasi pabora
nenarorudecKk1x Kajpos;

4.2. Jannas paboTa BKIIOHACT B cebsi:



- W3ydYeHUE CHUCTeMBl pabOThI npenojaasateneii, macrepoB 110 u oxaszaHue
UM METOAMYECKO MTOMOIIM B COBEPIISHCTBOBAHUH y1eOHOrO Mpouecca;

- pBoISBJIeHHe # 0000iIeHHe onbiTa JIy4dlIuX COTPYIAHHUKOB, M  €ro
pacrnpocTpaHeHHsl B 06pazoBaTe/IbHON OpraHusarim;

- ydacTue B NpPOBEJCHHM JIEeKUUH, NOKJIaNOB, Gecesl U KOHCYNIbTAllMi C
LEJIBIO TTOBBILIEHUS kBanudUKANWK [1€1aroros, OKa3aHWe UM TMoMomu B
COCTaBJICHUH AOKYMEHTAIHH, B CAMOOOGPa30BaHHHM, ITOITOTOBKH K BBEICTYTUICHHMAM 1
Tk

4.3. CaMocTosTelIbHas MeTOOH4YecKas pabora sBJIseTCs o0s3aTeNBHOM U
BCeX pyKOBOAHWTeleHi, mperojasaTeled U MacTepoB [TO koJyule[ykKa BKJIIOYAET B
celsi:

- camoo0Opa3oBaHHE IO PAaCIIMPCHHIO U yriyOJIeHHIO HAaY9HO-TeXHHUYECKHX,
[eJarori4ecKiuxX 3HaHWH U [TOBBIILICHHS KBaJTU(HUKALUH;

- u3y4yeHHE coOjIlep)KaHUs y4eOHBIX IUIAHOB W IPOrpaMMm IO MPeAMETY,
npodeccun (crienuarbHOCTH);

- pa3paboTka pabodueil ydeGHOH JOKYMEHTalWH 1 TIIAaHOB YPOKOB,

- H3Yy4YEeHHC H TBOPYECKOE MCIIOJIB30OBaHHUE Ha YpoKax COBpPEMEHHBIX
neagarorudeCKux TeXHOHOFHﬁ;

5. MeTOoaAM4YEeCKHH oTae I

5.1. OCHOBHBIMH 3aJa9aMH METOAUYECKOro OoTAena ABJIAIOTC:

- opraHuzauMs W3yYEeHHUs, aHAJINU3 W pealu3alisd HOPMAaTHBHBIX IPABOBBIX
NOKYMEHTOB, pEKOMeHJAAluii OpraHoB yNpaBJicHHI o6pazosanus; y4deOHO-
nporpaMMHOMN NOKyMEHTAaIlWUH, BHECeHUE IIpeUTOXKEHU I o ux
COBEPIIEHCTBOBAHHIO,

- opraHuzanus U3y4deHHUs HOBBIX y4eOHBIX IporpaMM H NpeIOXKEeHHUH 110 UX
BHEAPEHUIO B yUeOHBIN [IPOLECC KOJUISKA,

- BHECEHHE IPEeJIOKEHHK [0 BHECCHHIO HW3MeHEeHHIH B CcTaHaapTbl H
yde6GHble MPOrPaMMBl ¢ YyUETOM TpeGOBaHMN pbIHKa TPYAa;

- 0OCy>XIeHHe HTOIOB TEKYIUEero, [IPOMEKYTOYHOIO KOHTPOJIS, aHalIMu3
KauecTBa 3HAHWM, HABBLIKOB M YMEHHH CTYJEHTOB H pa3paboTka MpeIoKEeHHH 1Mo
yIIy4dIIeHUIO Pe3yIbTaTOB;

- opraHuzalUMs IeJaroruieckoro HacTaBHUdyecTBa B IIOATOTOBKE H
rpoBeJIeHUH y4eOHBIX 3aHsSTHH, pa3paboTka yJIeOHO-METONMIECKHX W HaydHO-
MEeTOUYEeCKUX MAaTEPHUAIOB U BHEYPOUYHbIX MAaTESPpHAJIOB;

- opraHuszalMs B3aHMOMNOCCLICHMS 3aHsITHI, MOpOBEJIeHHEe OTKPBITBIX
YyPOKOB M HX OOCYXIEeHHUE; U3Yy4dCHHE, oTO6Op M BHEIpPEHHE B IPAKTHKY paboThl
MOCTHIYKEHUIl HAyKH M TEeXHMKH, NEpefoBOro onpiTa B ydeOHO# paboTe W HOBBIX
TeXHOJIOTUil O0YyUeHHUs

- opraHM3allysl U IPOBEACHUEC KOHKYpCOB npodeccHOHATBHOIO MacTepCTBa

10 crielalIbHOCTIM H I‘[pOCbeCCIfIHM, TEMATHUYECCKHUX, Hay4YHBbIX, Hay4IHO-
METOJHYIEeCKHUX CEMUHAapORB, KOH(pEPEeHINH U HaYIHO-METOAHISCKHUX COBEIIAHUWIH;
- opranusanmsi  0030pa renaroruydecKkoi, Hay4dHOH, METOIUYECKOM

nuTepaTypbl, pedeparon, IOKIANOB, MeTOoaUYecKuXx pa3paboTok H rmocooui,
TEXHUYECKHX CPEeICTB O0yUeHUs;



- COBEPIIEHCTBOBAHHUEC paboThl o nmegaroruke COTPYAHUYECTBA,
caMOyIIpaBlI€HHIO, MPUBJICHEHHIO oOyuaromxca K YyJIy4dIIEHHIO y4eOHOoro
npouecca U 6ojee IHUPOKOMY HUCIIOIB30BAHMIO sddexTuBHBIX (POPM OpraHH3alH
TpyZAa, B3aMMOIIPOBEPKH U B3aMMOIIOMOILL;

- opraHuzauus paboThbl NPEAMETHBIX IHUKIOBBIX METONMIECKHIX KOMUCCHI;

- opraHu3auus ¥ OCYIIECTBJICHHE KOHTPOJs 3a BEJICHHEM IMPOrpaMMHO-
MeToau4deckoii, yueOHOH M JIpyroid NOKYMEHTAUHH rpernoaBaTelIaMH KOJJIeka,
3a KAUECTBOM IIpernojaBaHusi y4eOHBIX IHUCIMIUIMH MperoiaBaTe/siMu KOJLIEeIKA,
3a opraHu3anuei 06pa3oBaTEILHOTO MNpolecca B KOJIJICKE.

6. IlnaHupoBaHHEe H yUeT MeToau4YecKOol padoThl

6.1. MeTonudeckass pabora B KOJUIEJDKE IUIAHHPYeTCsa Ha y4eOHBIH rona B
¢dopme ruraHa paboTHI.

6.2. OB6smaTeNbHON NMHUChbMeHHONW (OPMOH OT4YeTa METOANYECKO paboThl
SABJISIFOTCS TIPOTOKOJIBI ME1arOri4eCcKoro, MeToaAnIecKoro coseroB 1 LIMK.



